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1. Background

1.1 Contact
	Registered name of the Organisation:
(Please provide registration document)
	

	Year established:
	

	Full Physical Address:


	

	Postal Address:


	

	Telephone contact:
	

	Email address:
	

	Contact person:
	


	Number of employees:
	

	Proprietor’s/shareholder’s details:
	



1.2 Legal Registration
	Place of registration &
registration No.
	Date of Incorporation
	Directors’ names

	



	
	



Please provide evidence of certification of compliance with legal obligations (insurance, work safety, accounting monitoring) when applicable.

2. Current clients

Reference 1:
	Name and address of International Organisation or similar major client:
	

	Name of reference person and contact details:
	Name:

Job title:

Email:

Telephone:


	Description of actual services provided by your company. Please provide details, expanding as necessary:
	



Reference 2:
	Name and address of International Organisation or similar major client:
	

	Name of reference person and contact details:
	Name:

Job title:

Email:

Telephone:


	Description of actual services provided by your company. Please provide details, expanding as necessary:
	




3. Technical skills and experience

	Evaluation Criteria
	Response by bidder

	Demonstrated experience in developing communication campaigns and media engagement strategies.
	

	Experience in monitoring and evaluating the effectiveness of campaigns and other communication/awareness activities.
	

	Demonstrated experience in developing engagement strategies and awareness campaigns.
	

	Experience in conceptualizing and managing creation of specific types of communications and knowledge management products.
	

	Demonstrated experience in developing training plans and associated training/educational materials.
	




4. Certification

I, the undersigned, warrant that the information provided in this form is correct and, in the event of changes, details will be provided as soon as possible:

Name: 		__________________
Functional Title:	__________________
Date:		__________________



Signature: __________________________

Company Seal/Stamp (if any)
	












